[Tpunoxenue 1
k [TOJIOXKEHUIO
0 NIKOJHLHOU OMOJIMOTEKE

['BOY Ne231 Anmupanteickoro paioHa
Cankr-IletepOypra

HNHCcTpyKIus
1o paboTe ¢ TOKyMEHTaMH,
BKJIFOUEHHBIMU B DeiepalibHbIN CIIMCOK 3KCTPEMUCTCKUX MATEPUATIOB



1. OOumume moJI0KeHUSA

1. Hacrosimass MHCTPYKUHSI pErIaMEHTUPYET TMOPSAOK BBISBICHUS, XpaHEHUs U
KCIMOJIb30BAHKS JOKYMEHTOB, U3/IaHUH, BKIIFOYEHHBIX B «DenepalibHbIN CIIUCOK IKCTPEMHUCTCKUX
MaTepuasioBy (maigee mo Tekcty - ®COM), omyOnMKOBaHHBIM Ha OQUIMATIBLHOM CaiTe
MunucrepctBa FOctunuu P®  (http://www.minjust.ru/nko/fedspisok) B 6ubmmoreke I'BOY
Ne231

2. Pabora ¢ mokymMeHTaMH, W3IaHUSAMH, BKIIOYCHHBIMH B @COM, IpOBOAUTCS C TICIBIO
MIPOTUBOJACUCTBUS IKCTPEMHUCTCKON JEATEIBHOCTH M HCKIIOYEHHS BO3MOXKHOCTH MacCOBOIO
pacrpocTpaHeHHs] SKCTPEMHUCTCKMX MaTepHajoB, B YaCTHOCTH, B 00pa30oBaTEIbHBIX
OpraHu3alusX.

3. MWuctpykmus paspaborana B cooTBercTBUU ¢ Koncturymueir P, denepanbHbIM
3aKk0HOM P® «O mpoTUBOJAEHCTBUN IKCTPEMUCTCKOM aearenbHOCTH» OT 25.07.2002 roga Ne 114,
cT. 13; «IlopsiakoM ydera TOKYMEHTOB, BXOASIIMX B cocTaB Oubnuoteunoro ¢onna» (Ilpukas
Munucrepcta KynbTypbl PO Ne 1077 ot 08.10.2012 1.).

2. Onucanue padoTbl

PaboTta ¢ nokymentamu, BkatodeHHBIME B @COM, COCTOUT U3 CIEAYIOMNUX HATTPABICHUI:

- OTcnexuBaHue 00HoBIeHUH DeepalbHOTO CIHCKA YKCTPEMHUCTCKUX MaTepPUAIOB,;

- cBepka OoubnuoreyHoro pouga ¢ ®COM;

- perucTpaIys 1 3arojIHeHUE JOKYMEHTOB;

- u3bATHEe U3 (POHIA W3MAHWKW W JOKYMEHTOB, KaTallO)KHBIX KapTOUEK W3 KaTaJoroB,
ANIEKTPOHHBIX MAaTEPHAIOB U3 OTKPHITOTO JIOCTYMa(ECIn TaKOBbIe OOHAPYKEHBHI);

- OJOKMpOBaHUE JAOCTYIA K caiiTaM, BKIFOUeHHBIM B DCOM.

3. THopsiaoxk padoTsl
Cotpynuuk 6ubnmorexku ['bOY Ne231:

1. Tlpu komIUIEKTOBaHWM OMOIMOTEYHOTO (OHIA, HA HSTale 3aKaza WU TOCTYIUJICHUS,
HE3aBHCHUMO OT HCTOYHUKA KOMIUICKTOBaHMS (BHELIHSS OpraHu3alus, B gap ¥ Jp.)
MPOBOJUT 00s13aTENbHYIO CBEPKY m3faHuii ¢ ®COM c 1enpio HeOMyIIeHUsT TTOTaaHus
B OMOIMOTEUHBIN (OH/T 3aIIPEIICHHBIX MAaTEPHUAJIOB,;

2. Cucremarudecku (He pexxe 1 pa3a B mecsin) ciaeaut 3a ooHoBieHueM ®COM u

OTepaTUBHO UH(OPMUPYET aIMUHUCTPALINIO U KoJuleKTuB OV, coxpaHseT

OOHOBJICHHBIH CIIHCOK B AIEKTPOHHOM BHUJIE HA KOMITBIOTEPE B OTAENBHOM Malke U B

MIeYaTHOM BUJIE.

Crucok JOMKeH CoIepKaTh JaTy OOHOBIJICHUS;

4. OcyliecTBIsIeT JIaHOBBIA KOHTPOJIb 32 BhISIBJICHHEM B (poHIax OMOIMOTEKH U3IaHU,
BKiIOueHHBIX B DCOM. Caepka mpoBoautcs (He pexxe 1 paza B kBapTai) myreM
comocTaBieHus OubIuorpaduueckux 3anuceil KaTauora u KapToTeK U MepeyHs
marepuainos ®COM;

5. bnoxupoBanue goctyna K caifram, BkioueHHBIM B DCOM, ocylecTBIsieTcs yCTaHOBKOM
MIPOrPaMMHOTO o0ecrieueHus: KOHTeHTHOU uibTpauun HMuTepHer-Llensep na
KOMITBIOTEPHI B IKOJILHOM OMOIHOTEKE.;

6. B ciydae oOHapyxeHHS 3alpelleHHbIX MaTepUaoB OMOINOTEKAPh JODKEH H3BATh UX
W3 OTKPBITOTO JIOCTYIMA, XPAHUTH B 3aKPBITHIX ISl TMOJIb30BaTEeH MeCcTax, OCYIIECTBUTh
UX CrUcaHue Ui nocneayromiero yauutoxenus (IIpumoxxenne Nel).

Crnincanue mpoBOAUTCSA B cOOTBETCTBHM C «llopsakom ydeTa TOKYMEHTOB, BXOJSIIUX B

cocraB 6nbimmoteyHoro ¢ouna» (Ilpuka3 Munuctepcra KyabTypsl PO ot 08.10.2012 r.

Ne 1077). Akt noanuceiBaercs Komuccueit mo cnimcanuto. OuH SK3eMIUTSIP MepeaacTcs

B Oyxrairepuio, BTOPOH SK3eMIUIIp XpaHUTCs B Oubnmoreke OV (B COOTBETCTBUH C

HOMEHKJIATYpO# Jen);
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7. CocraBisieT CBOJHBIN AKT 110 yCTAaHOBJICHHOM TaHHOM MHCTpyKUKEH Gpopme Ha
BhIsIBIICHHBIC B (hoH1e OubnmmoTeku OY 3anpemienasie u3ganus [Ipunoxenne Ne2. Akt
noanuceiBaeTcst Komuccnell o npoBepke 3KCTPEMUCTCKUX MaTEpUAIOB, BKIIFOUEHHBIX B
OCOM, u xpanutcs B oudbmuoreke OY B COOTBETCTBUH C HOMEHKIIATYPOH Jie,

8. B cmyuae orcyrcTBus B OnbanorednoM ¢poune OM BrioueHHBIX B DCOM
O6ubImoTeKaph coCTaBisieT CBOJIHBINA AKT o gopme Ilpunoxenne Ne3.

4, KOHTpOJIL H OTBETCTBCHHOCTDb

1. KoHTpoJib 3a HacTOAIIEH HHCTPYKIMEH ocyliecTBseT aupektop OVY.

2. OTBETCTBEHHOCTh 332 CBOEBPEMEHHOEC M Ka4eCTBCHHOC BBINOJIHEHHE paboOT 110
BBISIBJICHUIO U HCKITFOUEHUIO u3 OnbmuoreyHoro ¢ouaa OV 3anpenieHHbIX MaTeprUaioB
HECET COTPYAHHUK OMOIIMOTEKH.

3. OTBETCTBEHHOCTh 332 CBOEBPEMEHHOEC M Ka4eCTBCHHOC BBIIOJIHEHHE paboT IIo

OJIOKMPOBAHMIO JIOCTyNA K 3ampenieHHbiM HTepHeT - caiitaM, ykazaHHbIM B @COM,
Hecet qupektop OV.



ITpunoxxenue Nel

AKT Ne
OO0 yHUYTOKEHUU HCKIIOYEHHBIX U3 OMOIHOTEYHOTO (DOH/IA TOKYMEHTOB, BKIIOUEHHBIX B

@denepanbHbIi CIIMCOK SKCTPEMUCTCKUX MAaTEpUATIOB.
« _» 20 r.

Komuccus B cocrase:

[Ipencenarens komuccuu — 3am.qupextopa mo BP Xymskosa O.A.
UneHbl KOMHCCHUU:

Coumanbneiit negaror — Masyposa M.A.
[Ipenonasarens-opranusarop - bypsxosckas T.B.

[Tegaror 6ubnmorekaps — Anemacosa JI.II.

JencTByronias Ha ocHoBaHuM IIpukas ot Ne :

Komuccnss mo yHHUYTOXKEHUIO TOKYMEHTOB, M3JaHWW, BKIIOUEHHBIX B DeaepanbHbId CIHUCOK
SKCTPEMHUCTCKUX MAaTE€pUAJIOB, 3aIlPEUICHHBIX K IMPOU3BOJACTBY M pPACHPOCTPAHEHUIO Ha
TEPPUTOPUHA Poccuiickoit denepanun B COCTagBe:

MIPOM3BEJIa YHUYTOKEHHE MCKIIOUEHHBIX AKTOM Ne OT u3 ¢oHaa
oubnmoreku ['BOYNe231 nokymMeHTOB, BKIIIOUEHHBIX B DeiepalibHbII CIIUCOK SKCTPEMUCTCKUX
MaTepHuaios.
YHUYTOXKEHBI JOKYMEHTBI, W3/JaHHUS B KOJUYECTBE 9K3. Ha CyMMY pyo.
( ) KOTIL.

[Iponucero

[Tpunoxenne: CIMCOK YHUYTOKEHHBIX JOKYMEHTOB, MPU3HAHHBIX POccHiiCKMMU cyaamMu
AKCTPEMUCTCKUMHU Ha 1. B 1 2K3.

Cnucok no akty No oT
N | Vuer ABTOD, 3arjiaBue, roa | Ilena | Koad- | Kommuec | Crou-
N HBIA n3na bunu- TBO MOCTb
HO- -HUS €HT IK3EM-
Mep nepe- IUISIPOB
OIICHKHU
Ilonmucu:
Xynskoa O.A.
Maszyposa M.A.
bypsikosckas T.B.
Anemacosa JL.IL




ITpunoxenue Ne2

AKT cBEpKHU
o6ubmmoteynoro ¢pounaa [BOYNe231 ¢ ®enepanibHBIM CIUCKOM SKCTPEMHUCTCKUX MAaTEPUATIOB
OT « » 20 ropna

Komuccus B cocrase:

[Ipencenarens komuccuu — 3am.qupextopa mo BP Xymskosa O.A.

UneHbl KOMHCCHUU:

Couumaneneiii negaror — Masyposa M.A.

[Ipenonasarens-opranusarop - bypsxosckas T.B.

[Tegaror 6ubnmorekaps — Anemacosa JI.II.

COCTAaBWJIM HACTOSILUN aKT B TOM, YTO B PE3Yy/IbTaTe CBEPKH UMEIOUIMXCS B OMOIMOTEUHOM
¢onne I'BOY Ne231 noxymentoB ¢ denepanbHbIM CIHCKOM 3KCTPEMUCTCKUX MaTepUasoB
BBISIBJICHO ____ 9K3. U3JJaHUM (CIMCOK MPUJIaraeTcs ), BKIIIOUYEHHBIX B YKa3aHHbBIN CIHCOK.

BrisiBnieHHBIC W3IaHUST WCKITIOYArOTCST w3 OmbnmoreuHoro ¢ouma ['BOY231 um momrexar
YHUYTOKCHHIO.

[Tonnucu:
Xynskoa O.A.

Masyposa M.A.

bypsaxosckas T.B.

AinemacoBa JI.II.




ITpunosxenue Ne3

Axt CBepku
oubmmoteynoro gpounaa [BOYNe231c¢c denepanbHbIM CIIUCKOM 3KCTPEMHUCTCKHX MaTEPHAIOB OT
« » 20 roaa

Komuccus B cocrase:

[Ipencenarens komuccuu — 3am.qupextopa mo BP Xymskosa O.A.
UneHbl KOMHCCHUU:

Coumaneneiit negaror — Masyposa M.A.
[IpenonaBarens-opranusarop - bypsxosckas T.B.

[Temaror 6mbmuoTexkaps — Anemacona JIII.

COCTaBWJIa HACTOSIIIUN aKT B TOM, YTO B pPe3yJbTaTe€ CBEPKH HMMEIOUIUXCS B OMOIMOTECYHOM
dboune TBOVYNe231 nokymMeHTOB, W3aHUM, BKJIIOYEHHBIX B DenepalibHBIN  CIIUCOK
AKCTPEMHUCTCKUX MATEPUAJIOB, 3aMPEIIEHHBIX MATEPHAJIOB HE BBISBIICHO.

[Tonnucu:
Xynskoa O.A.

Masyposa M.A.

bypsaxosckas T.B.

AinemacoBa JI.II.




